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Accidents Policy
Aim of this Policy:
To clarify our procedure for dealing with accidents that occur within The Learning Tree, including how we share this information with parents and carers. This policy also clarifies procedures for staff and visitor accidents.
Child Accidents:
Providers must keep a written record of accidents or injuries and first aid treatment. 

Providers must inform parents and/or carers of any accident or injury sustained by the child on the same day, or as soon as reasonably practicable and of any first aid treatment given. Accident forms will be completed by the first aider who dealt with the accident. This form will be signed by the first aider who dealt with the accident, a member of the management team and the child’s parent/carer. Parents will be informed of the accident on the collection of their child, unless the child has sustained a head injury or requires medical attention. In this case the child’s parent/carer will be contacted as soon as possible.  Accident forms will be kept in an accident and incident files until reviewed at the end of a term.  They will then be placed in the child’s individual file. At the end of every term an audit will be completed of any accidents that have occurred. 

Accidents at Home:
If a child arrives at the setting with an injury then the child’s parent or carer will be asked how the injury was sustained. The injury will be recorded on an Accident at home form and will be signed by the parent or carer, the member of staff that the parent reported the accident to, or the person who asked the parent about the injury and a member of the management team. Injuries will be highlighted on a body map to ensure that records are clear.
Staff/Visitors:
Staff and visitors will be required to fill in the staff accident book and all accidents must be reported to the settings Health and Safety officer, Lisa Lovell. 
First Aid:
Providers must ensure there is a first aid box accessible at all times with appropriate content for use with children. 

The Learning Tree will ensure that all members of staff have a current and relevant first aid qualification. First Aid training will be updated every three years.

Serious Accidents or Injury:
Registered providers must notify Ofsted of any serious accident, illness or injury to, or death of, any child while in their care, and of the action taken. 

Notification must be made as soon as is reasonably practicable, but in any event within 14 days of the incident occurring.

A registered provider, who, without reasonable excuse, fails to comply with this requirement, commits an offence. Providers must notify local child protection agencies of any serious accident or injury to, or the death of, any child while in their care, and must act on any advice from those agencies. 

Monitoring Accidents:
Accident forms will be kept in an accident and incident files until the end of the term and then placed in the child’s individual file. At the end of every term an audit will be completed of any accidents that have occurred. 

All accidents must be reported to the settings Health and Safety officer, Lisa Lovell. The Health and Safety officer will ensure that a risk assessment is made for reoccurring accidents, this procedure also applies to ‘near misses’.
In the absence of Lisa Lovell the manager must be informed.
Important Telephone Numbers:
Emergency Services             999
Ofsted                                     0300 1231231 or 0300 123 4666
Related Policies:
Safeguarding Policy
Health and Safety Policy
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